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RTRS
Guidance for preparing oral presentations

· Presentations should be prepared using Powerpoint, with a minimum text font of 18.
· In general, your presentation should not exceed 15 slides. 

· Ensure the presentation is clearly delivered. Do not crowd the slides with too much information. 
· Convey only one main idea per slide. 
· Express ideas in as few words as possible. 
· Use several simple slides, instead of one complex slide to convey points. 
· Try to restrict information on your slides to 5 key points at most
· Use no more than 1 - 2 slides per minute.
· Utilize blank space for extra impact.
· Use both capital and lower case letters. All caps can be difficult to read.
· Light text on plain dark background or dark text on light plain background is much easier to read than complex colour schemes. 
· A sans serif font (examples include Arial, MS sans serif, Tahoma) is recommended 
· Please resist the temptation to be ultra-colourful!
· Avoid producing tables and graph with crowded data. 

· You should rehearse your presentation beforehand to check the timing. 
· Avoid complex animation schemes. 

· The session chair will indicate when you have one minute left to summarise and conclude your presentation. 

· Please check your presentation in advance to ensure all graphics appear clearly. Avoid using live links to internet such as Utube videos
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